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writing in academic contexts, reading in academic contexts,
summarizing and responding, collaborating, academic habits of mind
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purpose, audience, stance, genre, media/design

Genres

literacy narratives, textual analyses, reports, arguments,
abstracts, annotated bibliographies, reviews of scholarly
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writing, drafting, assessing writing, getting response and revising,
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describing, using dialogue, explaining processes, narrating,
taking essay exams

Research/Documentation

planning, finding sources, evaluating sources, synthesizing
ideas, quoting, paraphrasing, summarizing, acknowledging
sources, avoiding plagiarism, MLA, APA

Media/Design

choosing media, designing text, using visuals, incorporating
sound, writing and learning online, giving presentations
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Preface

The Norton Field Guide to Writing began as an attempt to offer the kind of
writing guides found in the best rhetorics in a format as user-friendly as
the best handbooks, and on top of that, to be as flexible as possible. We
wanted to create a handy guide to help college students with all their writ-
ten work. Just as there are field guides for bird watchers, for gardeners, and
for accountants, this would be one for writers.

In its first five editions the Field Guide has obviously touched a chord
with many writing instructors, and it remains the best-selling college
rhetoric—a success that leaves us humbled and grateful, but also deter-
mined to improve the book with each new edition. To that end, we've
added new chapters on writing explorations, creating remixes, organizing
your writing and guiding your readers, and reflecting on your writing;
new student examples throughout; improved advice on evaluating sources;
and (we hope) improved writing in every chapter. New and expanded
resources, envisioned and cowritten by Deborah Bertsch, provide practi-
cal and inspiring support for instructors and students. But it’s not just
us: this new edition has also been shaped by our community of adopters
and their students. Through formal and informal reviews, emails and let-
ters, and conversations with teachers and students using the Field Guide,
we've learned from you what you need to teach effectively and what your
students need to learn.

The Norton Field Guide still aims to offer both the guidance new teach-
ers and first-year writers need and the flexibility many experienced
teachers want. In our own teaching we’ve seen how well explicit guides
to writing work for students and novice teachers. But too often, writing
textbooks provide far more information than students need or instruc-
tors can assign and as a result are bigger and more expensive than they
should be. So we’ve tried to provide enough structure without too much
detail—to give the information college writers need to know while resist-
ing the temptation to tell them everything there is to know.
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Most of all, we've tried to make the book easy to use, with menus,
directories, a glossary/index, and color-coded links to help students find
what they’re looking for. The links are also the way we keep the book brief:
chapters are short, but the links send students to pages elsewhere in the
book if they need more detail.

This new edition also marks an important change in the Field Guide’s
authorship—we want to welcome Deborah Bertsch as a coauthor. Deb, who
teaches at Columbus State Community College, has a background rich in
excellent teaching, has directed Columbus State’s writing center, and has
been an important innovator in dual-credit course design and delivery and
in various technologies of teaching writing, including instructional video and
online instruction. Deb has contributed new chapters, Remixes (Chapter 22)
and Reflecting on Your Writing (Chapter 35), substantially revised the Tak-
ing Stock of Your Work questions throughout the book, and led the creation
of new videos and interactive activities in InQuizitive for Writers that offer
multiple ways for students to understand and apply the book’s advice. Along
with making numerous other improvements throughout the book and its
resources, Deb also re-envisioned the instructor’s guide to respond to today’s
teaching challenges. Thank you, Deb. It’s good to have you on the team.

WHAT’S NEW IN THE SIXTH EDITION

Two new Genres chapters help first-year writers adapt to new rhetorical
situations:

e A new chapter on Explorations offers advice on using writing to
explore approaches to problems (Chapter 21).

e A new chapter on Remixes provides guidance on how to transform
writing in one genre to another medium or for another audience
(Chapter 22).

New and revised Taking Stock of Your Work questions appear in each
genre chapter:

e Every Taking Stock question now connects back to key rhetorical
concepts, explicitly encouraging students to reflect on their writing
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knowledge and experience so that they can draw on these concepts
for future composing tasks.

Three new Processes chapters guide students in using writing as a tool
for thinking:

e Writing as a Process offers a succinct and reassuring overview of the
different ways writers approach composing tasks (Chapter 26).

e Organizing Your Writing, Guiding Your Readers offers practical advice
on creating effective paragraphs, thesis statements, and topic sen-
tences; crafting beginnings and titles and appropriate endings; and
tying ideas together with transitions (Chapter 29).

e Reflecting on Your Writing shows students how to reflect on their
writing in drafting, in peer review, and in editing what they write;
it then walks students through how to write formal reflections
(Chapter 35).

New readings throughout. As in previous editions, the Field Guide fea-
tures authentic student writing from a range of two-year and four-year
schools across the country, along with high-interest professional writing
that demonstrates how the genres and processes learned in first-year
writing transfer outside the classroom. These readings reflect the kinds
of writing most commonly assigned in first-year composition, and all
student writing is documented in the latest MLA or APA style. There are
thirty new readings in total, over half written by students. Highlights
include:

e Eleven new readings in the rhetoric, including seven by students: new
essays in nearly every genre, including two new literacy narratives, a
visual-text analysis of how inequality is conveyed through the archi-
tecture in the movie Parasite, a report on sleep deprivation in college
students, an argument advocating for actors with disabilities, and
many more (see asterisked readings in the table of contents).

e Nineteen new readings in the anthology, including ten by students:
new essays include a textual analysis of women and American war
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posters, a report on the persuasion tactics of the internet, an explora-
tion of the death penalty written by an incarcerated college student,
a selection from Ibram X. Kendi’s book Stamped from the Beginning: The
Definitive History of Racist Ideas in America alongside its remix version
for young adults, and many more (see asterisked readings in the table
of contents).

Updated coverage of digital tools
e The Processes chapters have been updated with information on digital
tools that support writers’ processes, like web-based concept mapping
tools that help students generate ideas and text, as well as voice-
recording tools, notes apps, and transcription apps for capturing ideas
generated on the fly. (See Chapters 26-35.)

e The Processes chapters also include information about ways to use
storyboards and mockups as generative tools for multimedia and
other types of writing. (See Chapter 28.)

¢ The Doing Research part now includes more information about online
tools for collecting, analyzing, and organizing source material.

e The Media/Design part offers an expanded and thoroughly updated
chapter, Writing and Learning Online, with advice on participating
in synchronous and asynchronous classes, tips on productivity, and
more.

Norton Field Guide ebook. All new print copies of The Norton Field Guide
now include access to the interactive ebook, with embedded videos from
the new collection (see below). Standalone ebook access is available at digi-
tal.wwnorton.com/fieldguide6r or can be offered through Inclusive Access
programs on many campuses.

A collection of new videos. The Sixth Edition offers a new collection
of videos on key concepts—from thesis statements to the rhetorical
situation—that help students visualize and apply the book’s advice. Each
video is two to three minutes long, making them ideal for streaming in
class or for independent viewing as a quick refresher. Videos are also
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embedded directly in the ebook, and many are assignable through InQuizi-
tive for Writers activities.

New InQuizitive activities. New activities on Thesis Statements, Ele-
ments of Argument, Rhetorical Situations, Paragraph Development, and
Critical Reading Strategies complement the widely used activities on
working with sources and editing sentences. Many of the new questions
feature embedded videos from the new collection, and direct links to rel-
evant pages in the Little Seagull Handbook ebook provide additional support.
Access to InQuizitive for Writers and the Little Seagull Handbook ebook is
now included with all new copies of The Norton Field Guide to Writing, and
both can be integrated directly into most campus learning management
systems.

Norton Teaching Tools. All of the popular resources from A Guide to Teach-
ing The Norton Field Guides to Writing can now be downloaded from the
searchable and sortable Norton Teaching Tools site in formats that are
editable and easier than ever to use. The site also provides guidance for
effective use of the new video collection, InQuizitive for Writers assign-
ments, and the Little Seagull Handbook ebook, whether in person or online.
Highlights include:

e A new collection of common writing assignments comes with trans-
parent prompts that highlight purpose, task, and criteria; templates
for peer review; sample rubrics; and sample student responses to
assignments.

e New PowerPoint slides incorporate suggested class activities; chapter
teaching tips have been fully updated as well as reformatted for easier
application and assignability, and they now include guidance for dual-
enrollment courses.

¢ New chapters in Norton Teaching Tools and the printed Guide sup-
port instructors interested in culturally responsive teaching, antiracist
pedagogy, transparent assignment design, trauma-informed teaching,
and more. Chapters on teaching writing online and contract (labor-
based) grading have been extensively updated.
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WAYS OF TEACHING WITH
THE NORTON FIELD GUIDE TO WRITING

The Norton Field Guide is designed to give you both support and flexibility. It
has clear assignment sequences if you want them, or you can create your
own. If, for example, you assign a position paper, there’s a full chapter. If
you want students to use sources, you can add the appropriate research
chapters. If you want them to submit a topic proposal, you can add that
chapter.

If you're a new teacher, the Genres chapters offer explicit assignment
sequences—and the color-coded links will remind you of detail you may
want to bring in. The Norton Teaching Tools site offers advice on creating
a syllabus, responding to writing, and more.

If you focus on genres, there are complete chapters on all the genres
college students are often assigned. Color-coded links will help you bring
in details about research or other writing strategies as you wish.

If you teach a corequisite, IRW, or stretch course, the Academic Literacies
chapters offer explicit guidelines to help students write and read in aca-
demic contexts, summarize and respond to what they read, and develop
academic habits of mind that will help them succeed in college.

If you teach a dual-credit course, the Norton Teaching Tools site offers
advice on supporting students in various dual-enrollment contexts, includ-
ing online, in high schools, and on college campuses.

If you organize your course thematically, a Thematic Guide will lead you
to readings on 18 themes. Chapter 28 on generating ideas and text can
help get students thinking about a theme. You can also assign them to
do research on the theme, starting with Chapter 47 on finding sources,
or perhaps with Chapter 27 on writing as inquiry. If they then write in a
particular genre, there will be a chapter to guide them.

If you want students to do research, there are nine chapters on the research
process, including guidelines and sample papers for MLA and APA styles.
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If you teach for transfer, three chapters about fields of study help stu-
dents connect what they're reading, writing, and learning in your class
to other college courses. The Considering the Rhetorical Situation ques-
tions that appear throughout the book prompt students to reflect on the
key concepts of audience, purpose, genre, stance, and media/design,
thus helping students develop a framework for analyzing future writ-
ing tasks.

If you teach writing about writing, you might use the chapter on literacy
narratives as an introduction to your course—and use the Fields section
to help students research and analyze the key features of writing in par-
ticular disciplines or careers.

If you focus on modes, you'll find chapters on using narration, descrip-
tion, and so on as strategies for many writing purposes, and links that
lead students through the process of writing an essay organized around
a particular mode.

WHAT’S IN THE BOOK

The Norton Field Guide covers twelve genres often assigned in college. Much
of the book is in the form of guidelines, designed to help students consider
the choices they have as writers. The book is organized into ten parts:

ACADEMIC LITERACIES. Chapters 1-4 focus on writing and reading in
academic contexts, summarizing and responding, and developing aca-
demic habits of mind.

B RHETORICAL SITUATIONS. Chapters 5-9 focus on purpose, audience,
genre, stance, and media and design. In addition, almost every chapter
includes tips to help students focus on their rhetorical situations.

A GENRES. Chapters 10-21 cover twelve genres, four of them—literacy
narrative, textual analysis, report, and argument—treated in greater
detail.

@ FIELDS. Chapters 23-25 cover the key features of major fields of study
and give guidance on reading and writing in each of those fields.
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PROCESSES. Chapters 26-35 offer advice for generating ideas and text,
drafting, revising and rewriting, editing, proofreading, reflecting, com-
piling a portfolio, collaborating with others, and writing as inquiry.

STRATEGIES . Chapters 3645 cover ways of developing and organizing
text—comparing, describing, taking essay exams, and so on.

@ RESEARCH /DOCUMENTATION. Chapters 46-54 offer advice on how to

do academic research; work with sources; quote, paraphrase, and
summarize source materials; and document sources using MLA and
APA styles. Chapter 53 presents the “official MLA style” introduced
in 2021.

MEDIA /DESIGN . Chapters 55-59 give guidance on choosing the appro-
priate print, digital, or spoken medium; designing text; using images
and sound; giving spoken presentations; and writing online.

M READINGS. Chapters 60-70 provide readings in ten genres, plus one
chapter of readings that mix genres. Discussion questions are color-
coded to refer students to relevant details elsewhere in the book.

HIGHLIGHTS

It's easy to use. Menus, directories, and a glossary/index make it easy
for students to find what they’re looking for. Color-coded templates and
documentation maps even make MLA and APA documentation easy.

It has just enough detail, with short chapters that include color-coded
links sending students to more detail if they need more.

It's uniquely flexible for teachers. Short chapters can be assigned in any
order—and color-coded links help draw from other chapters as need be.

RESOURCES

Like the book itself, the resources that accompany The Norton Field Guide
to Writing are designed to provide flexibility, with a wealth of options for
student learning and for new and experienced instructors alike.
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Ebooks. Included with all new Sixth Edition copies of the print book,
Norton Field Guide ebook access can also be purchased standalone from the
Norton website and can be offered through Inclusive Access programs on
many campuses. The ebook’s built-in highlighting and note-taking capa-
bilities help students engage with and respond to what they read, and
instructors can share notes, videos, or external links with students using
the instructor annotation tool. Norton ebooks can be viewed on—and
synced among—all computers and mobile devices, and they can be made
available for offline reading.

Videos. New to the Sixth Edition, short videos are now available in the
ebook and for streaming online. Informed by feedback from hundreds of
composition instructors, topics include the writing process, rhetorical situ-
ations, specific kinds of writing, critical reading strategies, and more. Vid-
eos are easily assigned from InQuizitive activities or short multiple-choice
quizzes—available in Norton Testmaker and for import into an LMS.

InQuizitive for Writers. Included with all new copies of the Field Guide,
InQuizitive gives students practice with writing, editing, and research in
a low-stakes, feedback-driven environment. The activities are adaptive:
students receive additional practice and feedback in the areas where they
need more help, with links to relevant pages in the Little Seagull Handbook
ebook. After practicing with InQuizitive, students will be better prepared
to start drafting, find and evaluate sources, and edit their own writing.
InQuizitive for the Sixth Edition includes new activities on Rhetorical Situ-
ations, Elements of Argument, Thesis Statements, Paragraph Development,
Critical Reading Strategies, and Fact-Checking Sources.

Norton Teaching Tools. Available for the first time with the Sixth Edition,
the Norton Teaching Tools site for The Norton Field Guide is your first stop
when looking for creative, engaging resources to refresh your syllabus or
design a new one. All of the revised contents from the popular A Guide to
Teaching with The Norton Field Guides to Writing can now be found here,
including the comprehensive guide to teaching first-year writing, advice
for teaching every chapter and reading in the text, and new multimedia
like videos and PowerPoint slides. Norton Teaching Tools are searchable
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and can be filtered by chapter or by resource type, making it easy to find
exactly what you need, download and customize it, and import it into your
LMS course. Contents for the Sixth Edition include:

A comprehensive guide to teaching first-year writing, with chapters
on developing a syllabus, responding to student writing, and more.

Significantly revised chapters on teaching writing online, contract
(labor-based) grading, and more.

New chapters that address culturally responsive teaching, antiracist
pedagogy, trauma-informed teaching, and more.

An expanded collection of sample writing assignments with new peer-
review templates, rubrics, and sample student essays.

Thoroughly revised tips for teaching every chapter and reading in the
book, with new suggestions for teaching dual-enrollment courses.

PowerPoint slides for each chapter with classroom and online activities,
as well as genre flowcharts and documentation maps from the book.

A new collection of videos on topics including thesis statements, rhe-
torical situations, critical reading strategies, and commonly assigned
genres.

Expanded support for assigning InQuizitive for Writers.

A collection of sample student essays organized by genre, rhetorical
mode, and field, including some that are documented and annotated.

Worksheets and templates in Word and PDF formats with guidance
on editing paragraphs, responding to a draft, and more.

A Guide to Teaching with The Norton Field Guides. Written by Rich-
ard Bullock, Deborah Bertsch, Maureen Daly Goggin, and numerous other
teachers and scholars, this is a comprehensive guide to teaching first-year
writing, from developing a syllabus to facilitating group work, teaching
multimodal writing to assessing student writing. It also includes teaching
tips for every chapter and reading in the book. The Guide is available in
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both print and PDF formats; the contents are also available in download-
able, editable form on the Norton Teaching Tools site.

Quizzes. Over 150 quizzes on sentences, language, punctuation/
mechanics, paragraph editing, plagiarism, and MLA and APA documenta-
tion, including several pre- and post-diagnostics, can be easily imported
into your LMS. Additional quizzes for each chapter and reading in the Field
Guide are also available.

Plagiarism Tutorial. Now available for integration directly into most cam-
pus learning management systems, the Plagiarism Tutorial guides students
through why plagiarism matters, what counts as plagiarism, and how to
avoid plagiarizing, with activities and short quizzes to assess what they’ve
learned. Students earn 90 percent for completing the tutorial and an addi-
tional 10 percent based on their quiz performance. You can see your stu-
dents’ scores, how much time they spent working, and when they finished
in your Class Activity Report.

Resources for Your LMS. Easily add high-quality Norton digital resources
to your online, hybrid, or lecture courses. Get started building your course
with our easy-to-use integrated resources. All activities can be accessed
right within your existing learning management system. Graded activi-
ties can be configured to report to the LMS course gradebook. Integration
links are available for the Norton Field Guide ebook, InQuizitive for Writers,
the Little Seagull Handbook ebook, the Plagiarism Tutorial, and all videos.
Instructors can also add customizable quizzes to their LMS or upload addi-
tional resources from the Norton Teaching Tools site, including PowerPoint
slides, worksheets, sample writing assignments and rubrics, peer-review
templates, and model student essays. All resources can be found at digital
.wwnorton.com/fieldguide6r.

ACKNOWLEDGMENTS
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ers, and WPAs who are using The Norton Field Guide, we’ve been gratified to
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they aren’t going to sell it back to the bookstore when the term ends—the
highest form of praise. As much as we like the positive response, though,
we are especially grateful when we receive suggestions for ways the book
might be improved. In this sixth edition, as we did in the fifth edition, we
have tried to respond to the many good suggestions we’ve gotten from
students, colleagues, reviewers, and editors. Thank you all, both for your
kind words and for your good suggestions.

Some people need to be singled out for thanks, especially Marilyn
Moller, the guiding editorial spirit of the Field Guide through all six editions.
When we presented Marilyn with the idea for this book, she encouraged
us and helped us conceptualize it—and then taught us how to write a
textbook. The quality of the Field Guide is due in large part to her knowledge
of the field of composition, her formidable editing and writing skills, her
sometimes uncanny ability to see the future of the teaching of writing—
and her equally formidable, if not uncanny, stamina.

Editor Sarah Touborg guided us through this new edition with good
humor and better advice. Just as developmental editor John Elliott did with
the third and fourth editions, Sarah shepherded the fifth, and now sixth,
editions through revisions and additions with a careful hand and a clear
eye for appropriate content and language. Her painstaking editing shows
throughout this book, and we’re grateful for her ability to make us appear
to be better writers than we are.

Many others have contributed, too. Thanks to project editor Christine
D’Antonio for her energy, patience, and great skill in guiding the book
from manuscript to final pages. Claire Wallace brought her astute eye
and keen judgment to all of the readings, while Emma Peters managed
the extensive reviewing process and took great care of the manuscript
at every stage. The Norton Field Guide is more than just a print book, and
we thank Joy Cranshaw, Katie Bolger, Maria Qureshi, Sophia Purut, Kim
Yi, and Cooper Wilhelm for creating and producing the superb ebook
and instructors’ site. Anna Palchik designed the award-winning, user-
friendly, and attractive interior, Pete Garceau created the beautiful new
cover design, and Debra Morton Hoyt and Rubina Yeh further enhanced
the design for accessibility in print and online. Liz Marotta and Stephen
Sajdak transformed a scribbled-over manuscript into a finished prod-
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uct with extraordinary speed and precision, while Alice Vigliani copy-
edited. Megan Schindel and Josh Garvin cleared text permissions, coping
efficiently with ongoing changes, and Ted Szczepanski cleared permis-
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Emily Rowin helped us all keep our eyes on the market. Thanks to all,
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ect in the first place. Last but not least, our profound gratitude goes to the
tireless Norton travelers, led so energetically by Erik Fahlgren.

Rich has many, many people at Wright State University to thank for
their support and assistance. Jane Blakelock taught Rich most of what he
knows about electronic text and writing on and for the web and assembled
an impressive list of useful links for the book’s website. Adrienne Cas-
sel (now at Sinclair Community College) and Catherine Crowley read and
commented on many drafts. Peggy Lindsey shared her students’ work and
the idea of using charts to show how various genres might be organized.
Brady Allen, Deborah Bertsch (now at Columbus State Community College),
Vicki Burke, Melissa Carrion, Jimmy Chesire, Carol Cornett, Mary Doyle,
Byron Crews, Deborah Crusan, Sally DeThomas, Stephanie Dickey, Scott
Geisel, Karen Hayes, Chuck Holmes, Beth Klaisner (now at Colorado State
University), Nancy Mack, Marty Maner, Cynthia Marshall, Sarah McGinley,
Kristie McKiernan, Michelle Metzner, Kristie Rowe, Bobby Rubin, Cathy
Sayer, David Seitz, Caroline Simmons, Tracy Smith, Rick Strader, Mary Van
Loveren, and A. J. Williams responded to drafts, submitted good models
of student writing, contributed to the instructor’s manual, tested the Field
Guide in their classes, provided support, and shared with Rich some of their
best teaching ideas. Henry Limouze and then Carol Loranger, chairs of the
English Department, gave him room to work on this project with patience
and good humor. Sandy Trimboli, Becky Traxler, and Lynn Morgan, the sec-
retaries to the writing programs, kept him anchored. And he thanks espe-
cially the more than 300 graduate teaching assistants and 10,000 first-year
students who class-tested various editions of the Field Guide and whose
experiences helped—and continue to help—to shape it.

Deb is grateful to Columbus State’s dean of Arts and Sciences, Allysen
Todd, and to current and former English Department chairs Amanda
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Gradisek and Robyn Lyons-Robinson, who encouraged and supported
her work on the Field Guide; to her fellow faculty members in the English
Department, who show her every day what it means to be a good teacher,
writer, collaborator, and colleague; to her high school teaching partners,
who help her navigate the world of dual credit, enriching her own teach-
ing in the process; and to her students, whose wit, work ethic, and writing
regularly dazzle her. Deb is also incredibly grateful to Rich Bullock, joy
Cranshaw, Michele Dobbins, Maureen Daly Goggin, Emma Peters, Sarah
Touborg, and Lib Triplett for welcoming her to the Field Guide team and for
teaching her—with patience and kindness—how to do the work.

At Arizona State, Maureen wants to acknowledge the unwavering sup-
port of Neal A. Lester, director of Project Humanities and former chair of
the English Department, and the assistance of Jason Diller, her former
graduate research assistant, and Judy Holiday, her former graduate mentee,
for their reading suggestions. She thanks her colleagues, all exemplary
teachers and mentors, for creating a supportive intellectual environment,
especially Patricia Boyd, Peter Goggin, Jake Greene, Mark Hannah, Kathleen
Lamp, Elenore Long, Paul Matsuda, Keith Miller, Ersula Ore, Krista Ratcliffe,
Shirley Rose, and Doris Warriner. Thanks also go to ASU instructors and
first-year students who have used the Field Guide and have offered good
suggestions. Finally, Maureen wants to pay tribute to her students, who
are themselves among her best teachers.

The Norton Field Guide has also benefited from the good advice and
conversations we’ve had with writing teachers across the country, includ-
ing (among many others) Anne Champion, Sarah Fish, and Diana Gingo
at Collin College; Polina Chemishanova, Cyndi Miecznikowski, and Melissa
Schaub at the University of North Carolina at Pembroke; Maureen Mathi-
son, Susan Miller, Tom Huckin, Gae Lyn Henderson, and Sundy Watanabe
at the University of Utah; Christa Albrecht-Crane, Doug Downs, and Brian
Whaley at Utah Valley State College; Anne Dvorak and Anya Morrissey at
Longview Community University; Jeff Andelora at Mesa Community Col-
lege; Robin Calitri at Merced College; Lori Gallinger, Rose Hawkins, Jennifer
Nelson, Georgia Standish, and John Ziebell at the Community College of
Southern Nevada; Stuart Blythe at Indiana University-Purdue University
Fort Wayne; Janice Kelly at Arizona State University; Jeanne McDonald
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at Waubonsee Community College; Web Newbold, Mary Clark-Upchurch,
Megan Auffart, Matt Balk, Edward James Chambers, Sarah Chavez, Desiree
Dighton, Ashley Ellison, Theresa Evans, Keith Heller, Ellie Isenhart, Angela
Jackson-Brown, Naoko Kato, Yuanyuan Liao, Claire Lutkewitte, Yeno Matuki,
Casey McArdle, Tibor Munkacsi, Dani Nier-Weber, Karen Neubauer, Craig
O’Hara, Martha Payne, Sarah Sandman, and Kellie Weiss at Ball State Uni-
versity; Patrick Tompkins at Tyler Community College; George Kanieski
and Pamela Hardman at Cuyahoga Community College; Daniela Regusa,
Jeff Partridge, and Lydia Vine at Capital Community College; Elizabeth
Woodworth, Auburn University-Montgomery; Stephanie Eason at Enter-
prise Community College; Kate Geiselman at Sinclair Community College;
Ronda Leathers Dively at Southern Illinois University; Debra Knutson at
Shawnee State University; Guy Shebat and Amy Flick at Youngstown State
University; Martha Tolleson, Toni McMillen, and Patricia Gerecci at Collin
College; Sylva Miller at Pikes Peak Community College; Dharma Hernandez
at Los Angeles Unified School District; Ann Spurlock at Mississippi State
University; Luke Niiler at the University of Alabama; and Jeff Tix at Wharton
County Junior College.

REVIEWERS

The authors and editors at W. W. Norton are grateful to the many instruc-
tors across the country whose astute feedback helped shape this new
edition of the Field Guide and its digital resources: Carmela Abbruzzese,
Regis College; Susan Achziger, Community College of Aurora; Liz Aguilar,
Alamo Community College; Shazia Ali, Eastfield College; Kelly Allen,
Northampton Community College; Emily Anderson, Columbus State
Community College; Susan Austin, Johnston Community College; Stuart
Barbier, Delta College; Elizabeth Barnes, Johnston Community College;
William Beckham, Horry-Georgetown Technical College; Alyse Bensel,
Brevard College; Betty Bettacchi, Collin College; Deb Bloom, Kirkwood
Community College; Dean Blumberg, Horry-Georgetown Technical Col-
lege; Brett Bodily, Dallas College North Lake Campus; Ethel Bowden, Cen-
tral Maine Community College; Rachel Bragg, West Virginia University
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Institute of Technology; Laura Brandenburg, Wayland Baptist University;
April Brannon, California State University, Fullerton; Crystal Brantley,
Louisburg College; Jane Brockman, Rogue Community College; Mark
Brumley, Randolph Community College; Keely Byars-Nichols, University
of Mount Olive; Robert Canipe, Catawba Valley Community College; Anna
Matsen Cantrell, Pellissippi State Community College; Neeta Chandra,
Cuyahoga Community College; Catherine Childress, Lees-McRae College;
Minda Chuska, Horry-Georgetown Technical College; Heather Clark, Ivy
Tech Community College; Billy Clem, Waubonsee Community College;
Alison Cope, Lone Star College; Virginia Crisco, California State Univer-
sity, Fresno; Amy Cruickshank, Cuyahoga Community College; Sarah
Crump, Southern State Community College; John Daniel, Henry Ford Col-
lege; Shemika Davis, Johnston Community College; LeeAnn Derdeyn,
Dallas College Cedar Valley Campus; Heather Detzner, Spartanburg Com-
munity College; Amber Dinquel, Rappahannock Community College;
Ivan Dole, Dallas College North Lake Campus; Katie Doughty, Mississippi
State University; Holly Dykstra, Laredo College; Sara Edgell, Tarrant
County College-Southeast Campus; Ashley Edlin, Wayland Baptist Uni-
versity; Kayleigh Few, Mississippi State University; Maureen Fitzpatrick,
Johnson County Community College; Sue Fox, Central New Mexico Com-
munity College; Katie Franklin, University of New Orleans; Janet Frye-
Burleigh, San Jacinto College-Generation Park; Jo Gibson, Cuyahoga
Community College-Western Campus; Brian Gogan, Western Michigan
University; Anival Gonzalez, Northwest Vista College; Marti Grahl, Hag-
erstown Community College; Barbara Griest-Devora, Northwest Vista
College; Kaleena Gross, Columbus State Community College; John
Guthrie, Southeastern Community College; Bernabe Gutierrez, Laredo
College; Stephanie Hamilton, University of Idaho; Amara Hand, Norfolk
State University; Michael Hedges, Horry-Georgetown Technical College;
Chelsea Hicken, Dixie State University; Ean High, University of Tennessee
at Martin; Lee Ann Hodges, Tri-County Community College; Elizabeth
Hogan, University of New Orleans; Monica Hogan, Johnson County Com-
munity College; Rachael Holloway, Johnston Community College; Michael
Horton, Marshall High School; Deana Hueners, Dakota State University;
Kenneth Huffer, Tarrant County College District; Paige Huskey, Clark
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State College; Patricia Ireland, Pellissippi State Community College;
Neshon Jackson, Houston Community College; Kim Jacobs-Beck, Univer-
sity of Cincinnati Clermont; Jo Johnson, Ivy Tech Community College;
Lori Johnson, Rappahannock Community College; Margaret Johnson,
Langston University; Christine Junker, Wright State University-Lake
Campus; Katie Kalisz, Grand Rapids Community College; William Keeth,
Mansfield University of Pennsylvania; Jessica Kidd, University of Ala-
bama; Danielle Klafter, Southeast Community College; Stacey Koller,
Dixie State University; Christine Kozikowski, Central New Mexico Com-
munity College; Jennifer Kraemer, Collin College-Frisco Preston Ridge
Campus; Julie Kratt, Cowley College; Alexander Kurian, Dallas College
North Lake Campus; Katherine Kysar, University of Alaska Fairbanks;
Nina Lambert, Dallas College Eastfield Campus; Kayla Landers, Lehigh
University; Linda Lawson, Concord High School; Lindsey Light, University
of Dayton; Bronwen Llewellyn, Daytona State College; Kelly Lovelace,
Isothermal Community College; Juliette Ludeker, Howard Community
College; Crystal Manboard, Northwest Vista College; Terri Mann, El Paso
Community College; Diane Marcincin, Northampton Community College;
Kelly Ann Martin, Collin College-Plano Campus; Adrienne McClain, Dal-
las College; Laura McClister, Volunteer State Community College; Jeanne
McDonald, Waubonsee Community College; Kerry McGinnis, Columbus
State Community College; Megan McIntyre, Sonoma State University;
Gena McKinley, Rappahannock Community College; James McWard,
Johnson County Community College; Eileen Medeiros, Johnson & Wales
University; Lora Meredith, Colorado Mountain College; Ashley Merrill,
Wayne Community College; Dalia El Metwally, Wharton County Junior
College; Harriet Millan, Drexel University; Kellie Miller, Santa Fe College;
Rosemary Mink, Mohawk Valley Community College; Millie Moncada, Los
Angeles Valley College; Michael Morris, Dallas College Eastfield Campus;
Rhonda Morris, Santa Fe College; Damon Murrah, Pellissippi State
Community College; Mary Newbegin, Lehigh University; Luke Niiler,
University of Alabama; Annette Nusbaum, Aiken Technical College;
Fabiana Oliveira, Normandale Community College; Tamra Painter, Kanab
High School / CE Dixie State University; Diana Paquette, Waukesha
County Technical College; Catherine Parisian, University of North
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Carolina at Pembroke; Teresa Paul, North Arkansas College; Andrea Peck,
Cuyahoga Community College; Laurie Phillips, Dallas College El Centro
Campus; Dan Portincaso, Waubonsee Community College; Britt Posey,
Northwest Vista College; Chris Prentice, Central New Mexico Community
College; Sharon Prince, Wharton County Junior College; Jessica Rabin,
Anne Arundel Community College; Erin Radcliffe, Central New Mexico
Community College; Yasmin Ramirez, El Paso Community College;
Kassandra Ramirez-Buck, Eastfield College; Brian Reeves, Lone Star
College-University Park; Eric Reyes, Wharton County Junior College;
Cynthia Cox Richardson, Central State University; Jim Richey, Tyler Junior
College; Jared Riddle, Ivy Tech Community College; Jennifer Riske, North-
east Lakeview College; Kelly Rivers, Pellissippi State Community College;
Danielle Roach, Clark State College; Andrew Roback, Illinois Institute of
Technology; Michelle Roberti, Rappahannock Community College;
Natasha Robinson, Collin College; Brian Roffino, Eastfield College; Andrea
Rogers, University of Arkansas; Mark Rooze, Florence-Darlington Techni-
cal College; Kathie Russell, Santa Fe College; Mary Rutledge-Davis, Dallas
College North Lake Campus; Kelly Savage, Dallas College Eastfield Cam-
pus; Molly Scanlon, Nova Southeastern University; Matthew Schmeer,
Johnson County Community College; Jessica Schreyer, University of
Dubuque; Marcea Seible, Hawkeye Community College; Marilyn Senter,
Johnson County Community College; Margaret Shaw, Johnson & Wales
University; Chase Sisk, Pellissippi State Community College; Zahir Small,
Santa Fe College; Tiffany Smith, Arkansas State University Beebe; Jason
Snart, College of DuPage; Jessi Snider, Wharton County Junior College;
Cynthia Soueidan, Gloucester High School / Rappahannock Community
College; Pam Stone, North Arkansas College; James (Ty) Stumpf, Central
Carolina Community College; Allison Suber, Spartanburg Community
College; Eric Sullivan, Metropolitan Community College; Karen Summey,
Catawba Valley Community College; Ashley Supinski, Northampton
Community College; Gerard Teichman, Bunker Hill Community College;
Harun Karim Thomas, Daytona State College; Jessica Thompson, Missis-
sippi State University; Tara Thompson, Johnston Community College; Jeff
Tix, Wharton County Junior College; Susan Todd, Jefferson College;
Andrew Tolle, Dallas College Eastfield Campus; Tyler Trimm, Mississippi
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State University; Jennifer Turner, Patrick County High School; Michael
Walker, Santa Fe College; Mary Wallen, Big Sandy Community & Techni-
cal College; Maureen Walters, Vance-Granville Community College; Angie
Weaver, South Beloit High School; Sharon West, Spartanburg Community
College; Stephen Whitley, Collin College; Sabine Winter, Dallas College
Eastfield Campus; Paul Wise, University of Toledo; Karen Wright, Pellis-
sippi State Community College; Sue Yamin, Pellissippi State Community
College; Jason Ziebart, Central Carolina Community College.

We owe a special thanks to the instructors and their students who
reviewed this edition of the Field Guide, some of whom class-tested it: Jenna
Bazzell, Monroe County Community College; Mary Anne Bernal, San Anto-
nio College; Carrie Buttler, Del Mar College; Susan Muaddi Darraj, Harford
Community College; Janice Filer, Shelton State Community College; Andrea
Green, Motlow State Community College; Yolanda Gonzalez, McLennan
Community College; Peaches Henry, McLennan Community College; Lennie
Irvin, San Antonio College; Kent Lenz, Del Mar College; Carrie Nartker-
Kantz, Monroe Community College; Jim Richey, Tyler Junior College; Ryan
Shepherd, Ohio University; Wes Spratlin, Motlow State Community College.

It’s customary to conclude by expressing gratitude to one’s spouse and
family, and for good reason. Writing and revising The Norton Field Guide
over the past several years, we have enjoyed the loving and uncondi-
tional support of our spouses, Barb, Peter, and Todd, who provide the
foundation for all we do. Thank you. We couldn’t have done it without
you.
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How to Use This Book

There’s no one way to do anything, and writing is no exception. Some
people need to do a lot of planning on paper; others write entire drafts
in their heads. Some writers compose quickly and loosely, going back
later to revise; others work on one sentence until they're satisfied with
it, then move on to the next. And writers’ needs vary from task to task,
too: sometimes you know what you're going to write about and why, but
need to figure out how to do it; other times your first job is to come up
with a topic. The Norton Field Guide is designed to allow you to chart your
own course as a writer, offering guidelines that suit your writing needs.
It is organized in ten parts:

1.

ACADEMIC LITERACIES: The chapters in this part will help you know
what’s expected in the reading and writing you do for academic pur-
poses, and in summarizing and responding to what you read. One
chapter even provides tips for developing habits of mind that will help
you succeed in college, whatever your goals.

RHETORICAL SITUATIONS : No matter what you’re writing, it will always
have some purpose, audience, genre, stance, and medium and design.
This part will help you consider each of these elements, as well as the
particular kinds of rhetorical situations created by academic assign-
ments.

GENRES: Use these chapters for help with specific kinds of writing,
from abstracts to explorations to evaluations and more. You'll find
more detailed guidance for four especially common assignments: lit-
eracy narratives, textual analyses, reports, and arguments.

FIELDS: The chapters in this part will help you apply what you're
learning in this book to your other general education courses or
courses in your major.

PROCESSES: These chapters offer general advice for all writing situa-
tions—from generating ideas and text to drafting, organizing, revising
and rewriting, compiling a portfolio—and more.
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6. STRATEGIES: Use the advice in this part to develop and organize your
writing—to use comparison, description, dialogue, and other strate-
gies as appropriate.

7. RESEARCH /DOCUMENTATION: Use this section for advice on how to
do research, work with sources, and compose and document research-
based texts using MLA and APA styles.

8. MEDIA/DESIGN: This section offers guidance in designing your work
and using visuals and sound, and in deciding whether and how to
deliver what you write on paper, on screen, or in person.

9. READINGS: This section includes readings in ten genres and one chap-
ter of remixes—forty-two readings in all that provide good examples
of the kinds of writing you yourself may be assigned to do.

WAYS INTO THE BOOK

The Norton Field Guide gives you the writing advice you need, along with
the flexibility to write in the way that works best for you. Here are some
of the ways you can find what you need in the book.

Brief menus. Inside the front cover you’ll find a list of all the chapters;
start here if you are looking for a chapter on a certain kind of writing or a
general writing issue. Inside the back cover is a menu of all the READINGS.

Complete contents. Pages xxix-xlix contain a detailed table of contents.
Look here if you need to find a reading or a specific section in a chapter.

Guides to writing. If you know the kind of writing you need to do, you'll
find guides to writing twelve common genres in Part 3. These guides
are designed to help you through all the decisions you have to make—
from coming up with a topic to editing and proofreading your final draft.

Color-coding. The parts of this book are color-coded for easy reference:
light blue for ACADEMIC LITERACIES, orange for RHETORICAL SITUATIONS,
green for GENRES, gray for FIELDS, lavender for PROCESSES, red for
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STRATEGIES, blue for RESEARCH/DOCUMENTATION, pink for MEDIA /DESIGN,
and apple green for the READINGS. You'll find a key to the colors on the
front cover flap and also on each left-hand page. When you see a word
highlighted in a color, that tells you where you can find additional detail
on the topic.

Glossary/index. At the back of the book is a combined glossary and
index, where you’ll find full definitions of key terms and topics, along
with a list of the pages where everything is covered in detail.

Directories to MLA and APA documentation. A brief directory inside the
back cover will lead you to guidelines on citing sources and composing
a list of references or works cited. The documentation models are color-
coded so you can easily see the key details.

WAYS OF GETTING STARTED

If you know your genre, simply turn to the appropriate genre chapter.
There you’ll find model readings, a description of the genre’s Key Features,
and a Guide to Writing that will help you come up with a topic, generate
text, organize and write a draft, get response, revise, edit, and proofread. The
genre chapters also point out places where you might need to do research,
use certain writing strategies, design your text a certain way—and direct
you to the exact pages in the book where you can find help doing so.

If you know your topic, you might start with some of the activities in
Chapter 28, Generating Ideas and Text. From there, you might turn to
Chapter 47, for help finding sources on the topic. When it comes time to
narrow your topic and come up with a thesis statement, Chapter 29 can
help. If you get stuck at any point, you might turn to Chapter 27, Writing
as Inquiry; it provides tips that can get you beyond what you already know
about your topic. If your assignment or your thesis defines your genre,
turn to that chapter; if not, consult Chapter 27 for help determining the
appropriate genre, and then turn to that genre chapter.
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